Central Methodist Church, Chesterfield
Lettings Enquiry
(Before completing this form, please read the conditions on page 2)

Name of organisation:						………………………………………………………

Do you hold Public Liability Insurance (Yes/No):			……………………………………………………..

Contact details:
Name:								……………………………………………………..

Address:								……………………………………………………..
	
								……………………………………………………..
		
Phone No:							……………………………………………………..

Email:								……………………………………………………..


Type of event requiring venue:					…………………………………………………….. 
e.g. Concert, Dance Class, Party:

· Sanctuary 250- 300 capacity
· Hall for Concerts, Dance Class, Exercise Class etc.
(seating capacity 80 maximum)
· Other rooms suitable for small gatherings e.g. meetings

Date of letting(s):							…………………………………………………….

Duration of letting(s) including setting up / clearing up time:		…………………………………………………….

No. of leaders:							…………………………………………………….

No. of performers (if applicable):					…………………………………………………….

No. of expected attendees:					…………………………………………………….

Extent of use of building:		Sanctuary					………………………………………..
Please indicate all required	Hall						………………………………………..
				Toilets						………………………………………..
				Other (please specify)				………………………………………..
				Kitchen – please specify extent of use required*.	…………………………………………

*The use of the kitchen is restricted to the preparation of drinks and the serving of cold food unless a Level 3 Food Hygiene Certificate is held by a representative of the hirer who will be present and responsible.
To use the kitchen for any purpose, it must be booked for which there is an additional charge.

Would it be necessary to move furniture?		Chairs			………………………………………..
Please indicate all required.			Font			………………………………………..
						Band area		………………………………………..
						Pulpit			………………………………………..
						Communion Table	………………………………………..
Note:
1. There is a fixed Lectern which cannot be moved.
2. There is a sound system in the Sanctuary which is not normally available for use. If you require to use this, please make this known. It will only be available if we can find someone to operate it for which the church will make a charge.


Please return this form to:    missdeborahandrews@googlemail.com 



CONDITIONS


1.	Comply with statutory requirements, particularly regarding Fire Precautions and
	Health and Safety.  The maximum number of persons in the sanctuary is limited to 300
	(200 downstairs and 100 in the balcony).

2.	Comply with any further requirements or guidance issued by Central Methodist Church, including 	regarding security of the premises and safeguarding.

3.	Make good, in a manner satisfactory to the Church Council, any damages to the buildings,
	furniture, fixtures or fittings, arising out of use of the premises.

4.	All furniture must be returned to its original position at the end of the event

5.	The lift is for the use of disabled persons only and must not be used for any other purpose.

6.	Indemnify the Church Council against all legal liability in respect of injury or damage
	caused by any person and property on Church premises during the period of this letting
	and arising out of this letting, whether arising by accident or by any negligent or other
	act of omission of the Body or Society on whose behalf this application is made.  The
	expression "Church Premises" shall include the external area and all land and buildings
	forming part of the Church site. A copy of your insurance certificate is required before the 	letting and must be valid for the period of the letting.

7.	Obtain any necessary permission from the owners of copyright in musical, dramatic,
	literary and other works as required by the Copyright Act 1956, and to indemnify the
	Church Council in respect of any infringements of such copyright.

8.	Observe no smoking, gambling including raffles or introduction of alcohol in or onto Church 	premises.


9.	No psychic or occult activities are allowed on the premises.

10.	As we have very limited car parking space, use of the church car park is by prior 
	arrangement only and may be withdrawn on occasions where the parking is required for 	Church purposes. (There is ample car parking in the car parks across the road).

11.	All regular lettings shall be renewed annually.

I have read and accepted the above conditions and submit this application for consideration. 

If your enquiry is successful a booking form will be sent to you for completion and return. Until this is completed the booking is not confirmed.
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